Thank you letter activity
Objective: Students will learn how to create a thank you letter for their career preview experience and will learn how to correctly label an envelope.  

Process: Discuss as a whole class the types of things that should be included in a thank you letter. Remember to personalize the thank you letter and emphasize specific things that you really enjoyed. Most students have not been placed, but they should have an idea of the type of career preview they have signed up for and should cater the letter to that preview. Have each student take out a piece of notebook paper and fold it in half with a “hamburger fold” (create a top and bottom portion). On the top half paper, students will compose a thank you letter.  Students should treat the bottom half of the paper like the envelope for their letter.  If students have not been placed in a career preview, they can make up an address for the business that they would like for their experience. Be sure that the return address on the “envelope” includes the student’s name and address. Students should also label where the stamp should be placed on the envelope. Hand writing should be neat and spelling and punctuation should be correct.
