How to Guide 
WVHS Senior RAM PREP

West Valley High School 
Senior Ram Prep Requirements
All Students at West Valley High School will present their final senior exit portfolio to an audience in May of their senior year.  The components of the portfolio include:

	Goal Setting



	Personal Statement


	Resume


	Best Works


	Community Service


	Portfolio


	13th Year Plan


	Mentorship


	Financial Education


	Job Shadow


	Project


	Presentation



All portfolio entries will be typed and put into plastic sleeves into a 3 ring binder.  This is your final exit portfolio and must be professional and your best work.

During your senior year you will update many of the items on this list including:  your personal statement, resume, reference list, accomplishments and best works.  During your junior year you will do a job shadow.  

The major component of your portfolio will be completed during your senior year, THE CULMINATING SENIOR PROJECT.  In this packet are all the steps/directions you will need to complete the project.

Ram Prep for Seniors
1.  First you will look over the syllabus and have that signed by you and your parents.  You have a list of all the things that will be due this year. See page 5.
2.  You are to fill out the reference prep sheet.  See page 6-7.  This sheet will be used when you ask for letters of recommendation and when you prepare your resume and personal statement.  

3.  Next you will begin your senior project.  You must first choose one of the 5 categories and answer the questions in the proposal form.  See page 8-10.

4.  On page 11 you will need to have your parents sign off on your project and make sure your ram prep teacher does as well.  In addition if you plan to use a WVSD building (during job shadow, event etc) you MUST get Mr. Oppliger’s Signature!

5.  On page 12 you will see that you need to have a community contact for your project.  This person could be someone you are shadowing or learning a new skill from.  Or it could be a responsible adult (no family) who can verify that you are doing what it is that you say you are doing.

6.  Page 12-14 is the agreement form and responsibilities that your community contact must sign.

7.  Page 15 must be filled out ONLY IF YOU ARE DOING A SERVICE PROJECT!  Note the deadline to have this included on the calendar for the year is Sept. 30th .  This means that you must have it approved and signed off by your ram prep teacher before Sept. 30th and get it to Mrs. Teske by the 30th to be placed on the calendar.  For example, if you want to do a food drive you must get approval in advance.  It is first come first serve so if someone is already on calendar for that week with a blood drive you will not be allowed to do it that week.  NO ONE WILL BE ALLOWED TO DO A PROJECT INVOLVING A SCHOOL AFTER SEPT 30th DEADLINE.  Also if you are using any WVSD building you must follow the appropriate chain of command!  
· First get your ram prep teacher approval

· Next get HS principal approval

· Next schedule a meeting with the principal of  the building you will be in

· Next ask for approval from that principal to work in their building

· If doing job shadow at elementary, the last person to contact is teacher you will be working with

· Remember, you  be professional when working with adults and make sure you understand that elementary schools get out at 3:30 not 2:30, respect their teaching time!

8.   Once you have completed proposal and submitted to your ram prep teacher and have it approved you will complete the action plan.
9.   See page 16.  Fill out the action plan.  This is basically your “to do” list.


You will need to include what needs to be done on your project, who will be working with you, when you will be doing it.  There is also a spot for you to reflect on how things went.  It is fine to have this document change over the course of your project.  Keep it updated and make changes as necessary.  

10. Page 17 is the log of hours for your senior project.  However, you must also keep a journal of your work.  On page 18-20 you will see a sample job shadow journal.  It doesn’t matter if you are doing a job shadow or rebuilding an engine.  You will still need to document your work similarly to the example on page 18-20. Include pictures, documents and any other evidence you can.
11. On page 21-24 you will see the community contact evaluations that you will have your contact fill out throughout the time you spend on your project.  At the top of each page it tells you how many hours should be finished when the paper needs to be filled out and submitted to your ram prep teacher.  On the school website under Ram Prep for Seniors there is a due dates page.  On this page are tentative deadlines for each evaluation.
12. Once you finish all your hours you will need to write a reflection paper on your project.   On page 25 you will see a list of questions that your reflection paper should address.  This paper should be typed and be written in essay format.

13. On page 26 is a checklist of all the things that need to be included in your senior project binder that will be submitted to your ram prep teacher.  The binder needs to be new (  and also all sheets need to be in plastic sleeves.  All evidence needs to be included.  See page 23 for all evidence types.  REMEMBER EVIDENCE IS KEY.  You must prove you did what you say you did!  Any cheating will be automatic zero and you will NOT GRADUATE!

14. You will see on pages 27-36 there are multiple 13th year plans.  You must include a 13th year plan when you turn in your project.  You must choose one of the options and research it and include it in your final portfolio.

15. In your final portfolio you will also need to write a personal statement.  On page 37 you will see a checklist that gives you some ideas for what to include in your personal statement.

16. On page 38 you will see a best works reflection paper.  This is the paper you must include when choosing your two best works to include in your final portfolio!  This must be typed and well thought out and included in portfolio with best works.
17.  You will be given an unofficial transcript in May to include in your portfolio. 

18.   You need to update your resume from junior year to include in your portfolio. Also include a reference list either on your resume or an additional sheet.  Also include a typed accomplishment sheet.

19.   Finally you will submit your portfolio to your ram prep teacher.  Once your Ram Prep Teacher signs off on the completed portfolio you will schedule an appointment with another Ram Prep Teacher (assigned by senior project coordinator)  for their approval and once both teachers have signed off you will have met all requirements needed for this portion of graduation.  Please see page 39 for Final Portfolio Checklist.  On page 40 is your final HIGH SCHOOL CHECKLIST.  You will have kept this sheet throughout the 4 years of high school and finish it in May of your senior year.  Each year you will have your ram prep teacher sign and date in each box as you meet the requirement.
SENIOR RAM PREP
SYLLABUS
Name___________________________

GRADING


A = 90 – 100%
B = 80 – 89%

C = 70 – 79%

F = 0 – 69%


How Grades are Weighted and Calculated:

· 60% per semester = performance on the RAM Prep curriculum for the specific grade level. 

· 40% per semester = daily class participation/attendance/SSR

	1st Semester

	2nd Semester

	Reference Prep (5)
Senior Project (5)

    Briefing

Project proposal (50)

Final PROJECT  (100)

Project proposal 

Action Plan  

Community Eval #1

Community Eval #2

Community Eval #3

Community Final Eval 

Evidence

Log of Hours/Journal

13th Year Plan 


	Presentation(25)

Portfolio (75)




I acknowledge receipt of the expectations and grading criteria for RAM Prep.

____________________________________  ___________________________________

Student Signature




   Parent Signature

___________________________________________  __________________________________________

Date





   Date

Signatures – Teacher file

Text – Student portfolio

Note:  Students will not receive credit for RAM Prep until this notice has been signed and returned to the teacher.
Reference Prep Sheet

Some schools will require that you send in letters of recommendation as part of your application.  Your counselor, teachers and coaches are people you might consider asking for a recommendation.  It is important that this form be filled out accurately and completely to aid the person in preparing a recommendation for you.  Use additional paper if necessary.

Your Name ________
Describe your college/career plans and goals.

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________
List advanced courses which you have completed or in which you are currently enrolled (i.e. AP courses or other advanced courses).

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
List clubs, activities, sports, and/or student government participation (indicate grade levels and offices held).

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
List any awards and/or honors you have received.

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
Describe community service or church activities in which you have participated.

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
Describe work or volunteer experiences you have had.

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
Describe your travel experiences.
_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
If there is something unique about you which you would like to have mentioned in the letter, please explain.

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
RAM Proposal Form

(To be completed by student, community contact, and RAM Prep teacher)

Student Name: _________________________________________________________

I. Project Category (See “Project Ideas” on West Valley Ram Prep Website).  All approved projects must meet these guidelines.)  Check which one of the following four broad categories best fits your project.  Senior project requires a minimum of 20 documented hours.

_____ 1.  Develop or improve a skill. Examples: expand current computer programming knowledge, coach or teach a skill to others.  Student must produce a product, present or perform the new skill.

______ 2.  Do an Extended Career Research/Extended Job Shadow. 

Twenty (20) hours minimum. 

_____ 3.  Design and create a product, service, system or event. (Examples: build a boat, design a workable/usable computer program for school or business, develop and execute a community service project or event). Student must produce a product, present or perform the new skill.

_____ 4.  Explore an academic question or issue. Write an 8-10 page research paper. Research activities involve students in finding, gathering and reporting on information in the public interest.  Findings are to be presented to an appropriate audience (in addition to senior oral presentation).

_____ 5.  Service Learning Project:  Service learning differs from community service or volunteer work because the education of students and young people is always at its core.  Students are actively participating in the process of understanding, integrating, and applying knowledge from various subject areas as they work to improve their communities. In all cases, service is meant to evoke the spirit of caring in those involved as well as to provide a constructive context for their knowledge.

A. Direct Service:  Student’s service directly affects and involves the recipients.
Example:  tutoring or working with elders etc.

B. Indirect Service:  Indirect activities do not provide service to individuals but benefit the community or environment as a whole.

Example: restoring a wetland area, constructing park benches, collecting donations, etc.
C.  Advocacy:  The intent of advocacy is to create awareness of or promote action on an  issue of public interest.   

Example:  writing letters, sponsoring a town meeting, performing a play, and public speaking etc.

II. Project Focus: (Explain in detail the category you have chosen.  Explain what you are doing, be specific.) 


III. Knowledge Base: (Attach additional pages as needed.  Word processed, double spaced.)

a. What do you already know regarding your area of study?

b. What have you already done or accomplished in this area?

c. Have you received any formal training or taken any classes related to your project?  If so, please explain how this will affect/impact your project.

IV.  Project Goal, Rationale and Essential Learnings:

d. State your primary goal for this project.

e. Explain why you have chosen this project.

f. List what you expect to learn and achieve.  Your Action Plan will help you organize related activities.  (Consult with your mentor before completing this section.)  Be specific. (You set the number of goals, this is only example).

1.  

2.

3.

4.

5.

6.

7.

8.

9.

10.

V. 20 Hours of Project Work: (Explain specifically how you plan to meet the 20 hour requirement for the project.)
VI. Signatures

I understand and agree to the above proposal.  No family member or peer is serving as the community contact for this project.

Student Signature: ______________________________________________________

Parent Signature: _______________________________________________________

RAM Prep Teacher Signature: _____________________________________________

High School Administrator Signature   _______________________________________

(only needed if your project involves other WVSD buildings)

Parents,

By signing this document you understand and accept the terms of the following statements and agree to accept full responsibility for the safety of your son/daughter while they are completing their senior project. You also understand that if your son/daughter forges any part of their senior project they will not be allowed to walk at graduation and may not graduate at all!
The senior project your son/daughter is required to complete for graduation as mandated by the State of Washington will take place outside of school hours. You (the parent/guardian)are responsible for taking normal precautionary measures to insure that your child is safe since West Valley School District will not be providing constant supervision for activities outside of school hours. 

Please remember that West Valley School District does not provide medical insurance if your student is injured outside of school hours and that the parents/guardians are responsible for any medical expenses.

Please remember if your son/daughter forges any part of their project they will not be allowed to walk at graduation and may not graduate at all!

West Valley High School Senior Project Community Contact Information

Student Name: ___________________________________________________________

Project Title or Topic:​​​​​​​​​​​​​​​​​______________________________________________________

Community Contact Name: _________________________________________________

Occupation:________________________________________________________


Business or Work Place:  _____________________________________________

Business or Home Address:  __________________________________________

Work Phone:


Home Phone:__________Fax:



Email:
____
_________________________________________________

How are you qualified to be a mentor for this project?

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________


[image: image1]
How did you find, or how do you know, your mentor?

________________________________________________________________________

________________________________________________________________________

____________________________

___________________________

Community Contact Signature

Date

If you change your contact, you must complete a new contact information form

Community Contact Agreement

I hereby agree to be the community contact for _________________________________.

I have read and agree to the expectations outlined in the accompanying Responsibilities of the Community Contact.

I realize my position is primarily one of advising and giving technical assistance when needed and when appropriate. I understand it is not my responsibility to “do” the project or to continually monitor the student to see that the project is completed.  I feel I can be impartial and fair in the evaluation of this student’s independent learning effort.

When requested at regular intervals during this project, I will fill in the evaluation form assessing the student’s work, including comments about the quality and depth of the completed project.

Community Contact’s Signature: 

_______________________________________________________________________

Responsibilities:

· Be a resource for the student’s study, and provide help when needed.

· I  verify that I am not a family member of the student I will be working with.

· Provide guidance to determine the form the project takes and what the student needs to learn in order to accomplish the project goals.

· Be inspirational and excited about your field of expertise.

· Provide emotional support.  Students will frequently experience roadblocks and setbacks.  The RAM Prep teacher will provide guidance.  However, obstacles will appear.  Community Contacts can support students by helping them brainstorm alternative plans and use problem solving methods.

· Be able to attest to what they have seen.  Contacts will be asked to complete several progress reports (minimum of 3) on their work with the student.  They should be prepared to submit a final evaluation on the completed project to the RAM Prep teacher identified on the bottom of this page. The RAM Prep teacher will use information from the community contact and possibly other experts in the field to make a final assessment of the first phase of the project.

· Community Contacts are invited to be at the students oral presentation where they present their project

Service Learning Projects and Special Events 

Your Project must be approved before you get scheduled on the calendar.  The deadline to do any type of special event at a school in this district is Sept. 30.  First come first serve!

(This sheet must be complete and approved and given to the Ram Prep Coordinator, Mrs. Teske)

Activity: 

________________________________________________________
To Support:

________________________________________________________

Dates: 


________________________________________________________

Set-up date: 

________________________________________________________

Pick-up/Clean date:  
________________________________________________________

Schools Impacted:
____________________________________________________

Principal signatures:  Signature required from each building impacted.

________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________

NOTE:  

· WVSD employees agree to support this program during the specified time. 

· Failure on the part of the WVHS student to follow-through with the project within the specified time frame will lose the opportunity to complete the project as proposed.  

· It is the student's responsibility to provide all materials and submit the required facility use forms at each building. (Ram Prep Teacher must approve all materials before submitting to buildings.

· Any changes in the dates MUST be approved by the Ram Prep teacher AND the building principal(s).
Action Plan
(your to do list)

	What?
What needs to be done?
	Who?

Who needs to be involved?
	When?

When should I start? 

 When should it be done?
	How?

Reflect on how things went? Did it go as planned? Did you need to make changes?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Student Name_________
                                      Ram Prep Teacher __________
Culminating Project Action Log

	DATE
	TIME IN
	TIME OUT
	HOURS
	COMMENTS: (who was present, what was done, when did you do it? Be specific)
	Signature of Evaluator

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


_______________________________


Student Signature

I hereby certify these hours to be an honest account of my culminating project hours.
Any falsification of this record will result in my losing credit for

these hours and/or credit for this class and related work.

________________________________        

Supervisor's/Community Contact/ Ram Prep Teacher


________________________________
 

Contact’s Phone Number

Job Shadow Journal

October 27, 2008    2:30-5

[image: image2.jpg]



Today a thoroughbred came in for a recheck on some recent wounds that the clinic had previously treated.  The horse had fallen into a water pump canal and received a 7 inch gash in its chest along with several lacerations around its left front cannon bone.  Dr. Kate wrapped from the base of the elbow, down to the beginning of the fetlock.  Abby, one of the vet techs, flushed out the wounds on the chest and bandaged them.  I also talked with Abby about the veterinary technician program at YVCC, who is a recent graduate of the program, to see if that was a college option I was willing to look into.


Today I learned… 

· How to recheck wounds

· About the healing process

· Basic techniques of how to clean wounds

· What the average healing time for a healthy horse is

· About the veterinary technician program at YVCC

October 29, 2008    2:30-5
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Today I walked into a surgery that Dr. Kate and Dr. Denome were performing.  I had to wear gloves, a hairnet, and a mask to prevent the spread of bacteria and to protect the sterile area from contamination.  The surgery was a hock fusion of the left hock.  The 5 year old suffered from sever arthritis at a very young age.  The surgery was meant to fuse two of the hock bones together to prevent them from rubbing against each other.  I was able to look at the x rays as Dr. Denome explained what he was going to do.  I also got to monitor the heartbeat and learn about anesthesia.  The gas was then turned off as Dr. Denome was wrapping the leg.  However, Abby couldn’t find a pulse.  The two doctors then proceeded to give the horse CPR.  They would jump on the horse’s chest with their knees trying to restart the heart.  After about 10 or 15 minutes of trying to revive the horse, the owner gave the order to end the CPR.  Dr. Denome did an autopsy on the horse the next day but never found out what went wrong.


Today I learned… 

· How to keep an area sterile for surgery

· How to take and interpret x-rays

· About anesthesia

· Where a pulse can be taken on a horse

· How to perform CPR on a large animal

· [image: image4.jpg]


About autopsy procedure

· That I can handle the death of an animal
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November 13, 2008    2:30-5


Today I saw the clerical side of the veterinary business.  I filled out various forms and records for about 12 horses.  Because of the type of forms, I used an old fashioned type writer to type in a patient’s information.  The delete button didn’t work so I had to start over twice.  I also had to file the folders into their filing system.  A horse also came in today that was suffering from severe diarrhea and stomach tenderness.  Dr. Kate gave the patient an equine form of Pepto-Bismol and gave the owners instructions on signs to watch for that could hint toward a more serious problem.  I also got to listen to a few over the phone analyses.  A concerned owner would call the clinic and give symptoms their horse was experiencing.  Julie, the secretary, would then troubleshoot many things: what the problem could be, how serious the problem is, and if the horse should come into the clinic.  It surprised me that a secretary could trouble shoot these problems when I would think only a doctor could do this.  One of the owners called the clinic with many questions about their brand new foal.  Julie gave them a lot of information on some signs and symptoms that should be observed in new foals that may hint toward serious health concerns.
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Today I learned…

· About the clerical duties in the office

· How to use a type writer

· That some human treatments (like Pepto-Bismol) can treat equine problems

· How to trouble shoot equine problems over the phone

November 18, 2008    2:30-5


Today, Abby brought in her horse for some old lacerations on her neck that weren’t healing properly.  I walked in when Abby and Dr. Kate were helping the horse get back on its feet after being under anesthesia.  As the horse got up, she clipped the back of her left front fetlock with her rear hoof.  Abby simply cleaned the wound and put a small bandage on it to prevent infection.  A young horse also came in for some routine vaccines but was also showing extreme tenderness in her pectoral muscles.  Abby took blood samples to check for abnormalities that could cause this but nothing came up.  Dr. Kate gave the owner an idea of what it could be and gave her signs and symptoms that the owner would need to watch for in the following weeks.  She was also showing signs of developing club foot.  X-rays were taken to make sure it wasn’t a developing bone problem.  Dr. Kate advised the owner to have a farrier clip the hooves to prevent club foot.


Today I learned…

· How to help a horse get up after anesthesia

· How to give vaccination shots

· Information about certain vaccines

· What vaccines need to be given to young horses

· How to take blood samples

· How to analyze blood samples

· About pigeon fever

· About club foot and how to treat it

December 10, 2008   2:30-3:30


Today, a young horse came in with sarcoids in its ear.  A sarcoid is like a wart that can occur most anywhere on a horse.  Dr. Kate numbed the area in the horse’s ear while Abby and Heidi restrained the animal.  Dr. Kate then cut out the sarcoid and placed it in a small vial so they could run a biopsy on it later.  The wound was then cleaned and bandaged.  The owner was then informed on various sarcoid vaccines that can be given.


Today I learned…

· About sarcoids and how to treat them

· How to restrain large animals

· About biopsies 

· How to clean and bandage an ear wound

December 11, 2008 2:30-4:30


Today, two appointments were scheduled but neither of them showed up.  So, in the meantime, various housekeeping tasks were completed.  Heidi showed me how to count pills and label pill bottles with instructions on how to administer the medication.  She also told me about the most common medications they use and what they treat.  We cleaned up the clinic by wiping down machinery, sweeping the floors, and organizing paperwork.  


Today I learned…

· That clients often miss appointments

· How to count pills

· How to label medication bottles

· About various medications

· What tasks could be completed during down time

· About different machinery and what they are used for

January 5, 2009    3-5


Today a horse came in that had been previously injured.  Its hoof had been caught in a fence and had torn part of the hoof off all the way up to the coronet band.  This injury occurred a few weeks prior to this recheck.  Abby removed the bandages and revealed a fully healed hoof.  She then proceeded to remove the stitches in the hoof.  Dr. Kate showed me pictures and x-rays of the injury when it first occurred and told me about the procedure they did.  She also explained the healing process of the hoof and explained some possible complications.  Abby then taught me how to make a boot for an injured hoof out of duct tape.


Today I learned…

· About hoof anatomy

· Various hoof related injuries

· How to remove stitches

· About the stages of healing a hoof

· How to make a hoof boot out of duct tape

Community Contact Evaluation Report #1
(Due between 1-10 hour logged)
Student’s Name: _______________________________________________________

Community Contact’s Name:  ________________________________________________________

Date of Report:  ________________________________________________________

1. When did you meet with the student the first time?  _____________________

2. Approximately how many times have you met with or talked by phone with this student?  ______________________

3. When do you plan to meet with this student again? _____________________

4. Did you help develop the student’s learning and project goals?  Yes    No

5. Will you be able to assess how much the student learns?   Yes   No

6. Do you know what the student already knew before starting the project?  Yes  No

7. Are you aware of the expectations and procedures for the RAM Project as outlined in the mentor agreement?  Yes    No

8. Are you familiar with the standards (described in the materials distributed to each student and directed to share with their mentor) that you will be asked to apply to the student’s project or activities?   Yes    No

Community Contact’s Signature:  _____________________________________________________

Please contact the student’s RAM Prep teacher if you have any questions or concerns or list below any concerns you have about this student’s progress.

Community Contact Evaluation Report #2

(Due after 10 hours)
Student’s Name:  _____________________________________________________

Community Contact’s Name: ___________________________________________

Date of Evaluation: ____________________________________________________

1. Approximately how many times have you met with this student? _________

2. When do you plan to meet with this student again?  ____________________

3. Based on your observations, what progress has the student made toward achieving his/her learning or project goals? 

4. To what degree are you satisfied with the progress this student has made so far in completing the RAM Project? (low) 1    2    3    4     5 (high)

5. What percentage of the project has the student completed to date?  _________%

6. To your knowledge does the student have an appropriate plan of action for completing work on this project?  Yes    No

Please note any concerns you have about this student’s progress.  A FINAL EVALUATION must occur when the project activities are completed.  The student will provide the required form.

Community Contact’s Signature: _____________________________________________________
Community Contact Evaluation Reports #3
(Due after 15 hours)
Student’s Name:  _____________________________________________________

Community Contact’s Name: ______________________________________________________

Date of Evaluation: ____________________________________________________

7. Approximately how many times have you met with this student? _________

8. When do you plan to meet with this student again?  ____________________

9. Based on your observations, what progress has the student made toward achieving his/her learning or project goals? 

10. To what degree are you satisfied with the progress this student has made so far in completing the RAM Project? (low) 1    2    3    4     5 (high)

11. What percentage of the project has the student completed to date?  _________%

12. To your knowledge does the student have an appropriate plan of action for completing work on this project?  Yes    No

Please note any concerns you have about this student’s progress.  A FINAL EVALUATION must occur when the project activities are completed.  The student will provide the required form.

Community Contact’s Signature: ___________________________________________

Community Contact Final Evaluation Form
(Due at end of 20 hours)
Student’s Name: ________________________________________________________

Community Contact’s Name: ______________________________________________

Date of Report: _________________________________________________________

1. What was the date of your most recent meeting with the student? ____________

2. Did you observe and evaluate his/her RAM Project learning?  Yes     No

3. To your knowledge, did the student engage in a minimum of 20 – 25 hours of learning in the Activity/Experience component of the RAM Project?  Yes   No

Comments:

If “no”, when do you think the student will be able to achieve significant progress toward the learning goals outlined in the project proposal?

Suggestions for what the student could do in order to be able to demonstrate the required project goals:

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________



4. How satisfied are you with the student’s learning and progress? 

(not at all)  1     2     3     4     5  (extremely)

5. Would you like the student’s RAM Prep teacher to contact you?  Yes     No

_________ by phone at __________________________

       by e-mail at ___________________________________

6. Would you be willing to act as a RAM Project community contact again?  Yes   No

7.  Are you interested in serving on the student’s or any student’s Oral Presentation Board?    Yes   No

Community Contact’s Signature: ________________________________________________

Getting Started on the Reflection Paper

Name:________________________
Date_____________

Culminating Project: ______________________________

· What was your project?
· Why did you choose this project?
· What was involved in completing your project?
· What surprised you about this project?  
· What would you do over again or change if you had the chance?
· What was the most difficult part of the project?
· What was the easiest part of the project?
· What did you learn about yourself?
· What new skills do you have now?
· What is different about being able to choose a project and being told what you have to do?
· How will these skills help you during your 13th year and beyond?
· What is your 13th year plan and how did it relate to your project?

PROJECT RUBRIC

Proposal Paper   

· _____Proposal Form 

· _____Action Plan 

· _____Project hours log (20 hours)

· _____13th Year Plan 

· _____Community Contact Form 

Community Contact Documentation
· _____Community Contact Evaluations     1   2   3
· _____Community Contact Final Evaluation

Support for  Project

· _____ Photos

· _____ Receipts

· _____ Sketches or rough drafts

· _____ Videotapes

· _____ Audiotapes

· _____ Material scraps or samples

· _____ Interviews

· _____ Other

· _____ Final product (model, quilt, powerpoint, paper, poster, some kind of visual)

Reflection 

· _____ Reflection Paper

Specific Items that need to be included given the project choice:
·          Career Inspired Question Paper

·          Research Paper Power Point Presentation

·          Product, Presentation, Performance

	Superior

All components of the Culminating Project address Washington State Learning Goals.  The student did an excellent job demonstrating  that they can think analytically, logically, and creatively, and can integrate experiences and knowledge to form reasoned judgments and solve problems and exhibited a stretch in their learning. 
	Above Average

All components of the Culminating Project address Washington State Learning Goals.  The student did a good job demonstrating  that they can think analytically, logically, and creatively, and can integrate experiences and knowledge to form reasoned judgments and solve problems and exhibited a limited stretch in their learning.
	Meets Expectations
All components of the Culminating Project address Washington State Learning Goals.  The student demonstrated that they can think analytically, logically, and creatively, and can integrate experiences and knowledge to form reasoned judgments and solve problems and exhibited a minimal stretch in their learning.
	Fails to Meet Expectations
All components of the Culminating Project address Washington State Learning Goals.  The student did not demonstrate that they can think analytically, logically, and creatively, and can integrate experiences and knowledge to form reasoned judgments and solve problems and there was no stretch in their learning exhibited.


Post-High School Action for 4 year University/College 

Name _______________________________________________
Date _____________


Jobs in this career path that I am considering are: __________________________________

My immediate plan after graduation is: To attend a Four-Year University/College

Name/Location: _______________________________________________________

Major: ______________________________________________________________

Have you applied? ___________

Have you been accepted? _______________

Cost per year? _______________
How will you pay for it? ________________

List scholarships/grants that you have applied for ____________________________

____________________________________________________________________

What high school courses have you taken to prepare you for this career? __________

____________________________________________________________________

____________________________________________________________________

Have you taken the SAT/ACT? __________ If not, when? ________ Cost? ________

13th Year Financial Plan-Annual Budget

	ANNUAL EXPENSE
	$$$$$$$$$$$

	Annual Tuition

(semester/quarter tuition costs x number of semester/quarters for first year of college or technical program)
	

	Annual Books and Fees

(hidden expenses such as books, lab fees, uniform and so on)
	

	Annual Housing Costs

(monthly costs including utilities….phone, sewer, power,garbage, rent, 1st month down/last month down for deposit etc)  x the number of months in program annually
	

	Transportation

(gas, insurance costs, car payment, budget for repairs, oil changes )
	

	Insurance

(medical, vision, dental insurance premiums)
	

	Other Living Expenses for the year

(entertainment, personal care, clothing, groceries)
	

	TOTAL ANNUAL EXPENSES
	

	
	

	ANNUAL INCOME
	

	From Savings
	

	From Part-time or full-time work
	

	From student loans, grants or scholarships
	

	Other sources

(family, employer, tuition plans, or other)
	

	TOTAL ANNUAL INCOME
	

	
	

	DIFFERENCE

(Annual income - Annual Expenses)
	(additional amount needed or surplus)


Thoroughly explain what your plans are for the year after you graduate.

Post-High School Action Plan Apprenticeship

Name _______________________________________________
Date _____________


Jobs in this career path that I am considering are: __________________________________

My immediate plan after graduation is: Apprenticeship

Which program? ______________________________________________________

What are the program requirements? ______________________________________

What qualifications do you have for this? __________________________________
My 13th Year Financial Plan-Annual Budget
	ANNUAL EXPENSE
	$$$$$$$$$$$

	Annual Housing Costs

(monthly costs including utilities….phone, sewer, power,garbage, rent, 1st month down/last month down for deposit etc)  x the number of months in program annually
	

	Transportation

(gas, insurance costs, car payment, budget for repairs, oil changes )
	

	Insurance

(medical, vision, dental insurance premiums)
	

	Other Living Expenses for the year

(entertainment, personal care, clothing, groceries)
	

	TOTAL ANNUAL EXPENSES
	

	ANNUAL INCOME
	

	From Savings
	

	From Part-time or full-time work
	

	Other sources

(family, employer, tuition plans, or other)
	

	TOTAL ANNUAL INCOME
	

	DIFFERENCE

(Annual income - Annual Expenses)
	(additional amount needed or surplus)


Thoroughly explain in paragraph format what your plans are for the year after you graduate.

Post-High School Action for Junior College 

Name _______________________________________________
Date _____________


Jobs in this career path that I am considering are: __________________________________

My immediate plan after graduation is: To attend a Four-Year University/College

Name/Location: _______________________________________________________

Major: ______________________________________________________________

Have you applied? ___________

Have you been accepted? _______________

Cost per year? _______________
How will you pay for it? ________________

List scholarships/grants that you have applied for ____________________________

____________________________________________________________________

What high school courses have you taken to prepare you for this career? __________

____________________________________________________________________

____________________________________________________________________

Have you taken the SAT/ACT? __________ If not, when? ________ Cost? ________

13th Year Financial Plan-Annual Budget

	ANNUAL EXPENSE
	$$$$$$$$$$$

	Annual Tuition

(semester/quarter tuition costs x number of semester/quarters for first year of college or technical program)
	

	Annual Books and Fees

(hidden expenses such as books, lab fees, uniform and so on)
	

	Annual Housing Costs

(monthly costs including utilities….phone, sewer, power,garbage, rent, 1st month down/last month down for deposit etc)  x the number of months in program annually
	

	Transportation

(gas, insurance costs, car payment, budget for repairs, oil changes )
	

	Insurance

(medical, vision, dental insurance premiums)
	

	Other Living Expenses for the year

(entertainment, personal care, clothing, groceries)
	

	TOTAL ANNUAL EXPENSES
	

	
	

	ANNUAL INCOME
	

	From Savings
	

	From Part-time or full-time work
	

	From student loans, grants or scholarships
	

	Other sources

(family, employer, tuition plans, or other)
	

	TOTAL ANNUAL INCOME
	

	
	

	DIFFERENCE

(Annual income - Annual Expenses)
	(additional amount needed or surplus)


Thoroughly explain what your plans are for the year after you graduate.

Post-High School Action Plan for Military

Name _______________________________________________
Date _____________


Jobs in this career path that I am considering are: __________________________________

My immediate plan after graduation is: Military Service

Military Service Branch: ________________ Academy or ROTC ?______________

Have you taken the ASVAB? _______ Have you talked to a recruiter? ___________
My 13th Year Financial Plan-Annual Budget

	ANNUAL EXPENSE
	$$$$$$$$$$$

	Annual Housing Costs

(monthly costs including utilities….phone, sewer, power, garbage, rent, 1st month down/last month down for deposit etc)  x the number of months in program annually
	

	Transportation

(gas, insurance costs, car payment, budget for repairs, oil changes )
	

	Insurance

(medical, vision, dental insurance premiums)
	

	Other Living Expenses for the year

(entertainment, personal care, clothing, groceries)
	

	TOTAL ANNUAL EXPENSES
	

	
	

	ANNUAL INCOME
	

	From Savings
	

	From Part-time or full-time work
	

	Other sources

(family, employer, tuition plans, or other)
	

	TOTAL ANNUAL INCOME
	

	DIFFERENCE

(Annual income - Annual Expenses)
	(additional amount needed or surplus)


Thoroughly explain what your plans are for the year after you graduate.

Post-High School Action Plan for Technical School

Name _______________________________________________
Date _____________


Jobs in this career path that I am considering are: __________________________________

My immediate plan after graduation is: Technical College

Name/Location: _______________________________________________________

What certificate program?_______________________________________________

Have you applied? ___________

Have you been accepted? _______________

Cost ?_______________
How will you pay for it? ___________________________

List scholarships/grants that you have applied for: ____________________________

____________________________________________________________________

What high school courses have you taken to prepare you for this career? __________

My 13th Year Financial Plan-Annual Budget

	ANNUAL EXPENSE
	$$$$$$$$$$$

	Annual Tuition

(semester/quarter tuition costs x number of semester/quarters for first year of college or technical program)
	

	Annual Books and Fees

(hidden expenses such as books, lab fees, uniform and so on)
	

	Annual Housing Costs

(monthly costs including utilities….phone, sewer, power,garbage, rent, 1st month down/last month down for deposit etc)  x the number of months in program annually
	

	Transportation

(gas, insurance costs, car payment, budget for repairs, oil changes )
	

	Insurance

(medical, vision, dental insurance premiums)
	

	Other Living Expenses for the year

(entertainment, personal care, clothing, groceries)
	

	TOTAL ANNUAL EXPENSES
	

	
	

	ANNUAL INCOME
	

	From Savings
	

	From Part-time or full-time work
	

	From student loans, grants or scholarships
	

	Other sources

(family, employer, tuition plans, or other)
	

	TOTAL ANNUAL INCOME
	

	
	

	DIFFERENCE

(Annual income - Annual Expenses)
	(additional amount needed or surplus)


Thoroughly explain what your plans are for the year after you graduate.

Post-High School Action Plan for Employment

Name _______________________________________________
Date _____________


Job(s) I am starting or continuing with________________________________________

Employment: Full Time ____________ or Part Time _________________________ 

Business ____________________________________________________________

Job Title ________________________ Have you secured this position? __________

What contacts have you made? ___________________________________________

What training do you have for this job? ____________________________________

What qualifications/experience do you have? _______________________________

____________________________________________________________________

My 13th Year Financial Plan-Annual Budget

	ANNUAL EXPENSE
	$$$$$$$$$$$

	Annual Housing Costs

(monthly costs including utilities….phone, sewer, power,garbage, rent, 1st month down/last month down for deposit etc)  x the number of months in program annually
	

	Transportation

(gas, insurance costs, car payment, budget for repairs, oil changes )
	

	Insurance

(medical, vision, dental insurance premiums)
	

	Other Living Expenses for the year

(entertainment, personal care, clothing, groceries)
	

	TOTAL ANNUAL EXPENSES
	

	
	

	ANNUAL INCOME
	

	From Savings
	

	Other sources

(family, employer, tuition plans, or other)
	

	TOTAL ANNUAL INCOME
	

	
	

	DIFFERENCE

(Annual income - Annual Expenses)
	(additional amount needed or surplus)


Thoroughly explain what your plans are for the year after you graduate.

Name: _________________________

Peer edited by: _____________________
Checklist for Personal Statement Content

PEER EDITING

All the following components must be reviewed and approved by the instructor before the Personal Statement is evaluated for writing proficiency.

Yes
No



Content convinces intended audience of your preparedness to achieve personal, career, and education goals.

· Work is neat, clearly understood, and well organized

· Work is free of spelling, grammatical, and typographical mistakes



Clearly articulates your short term goals, and your plans to achieve them.  (Plans for next year.)



Clearly articulates your long-term goals, your plans to achieve both, and includes some sort of time scale.



Clearly articulates that your Career Pathway and career choice is based upon interests, skills, work values, experiences, and achievements.



Current skills and planned experiences are used to convince others of your readiness to achieve your post-high school plan.  These should include experiences such as work and service learning and how these have influenced your career decisions.

COMMENTS / FEEDBACK:

Best Works Reflection

(or use these questions to write an essay)
Why did you choose this piece as a best work? 

Explain what you learned from the selection.

How might this selection be improved?

Portfolio Rubric

	
	Student:
          Date:

	Not yet successful
	Successful

	
	Cover Sheet 
· Title or Theme, Student Name, Date are included

· Visible from the front of the closed portfolio


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Mentorship

· List of Mentors and contact info (ram prep teachers 9-12 and project contact)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Letter of Introduction/Personal Statement

· Written as four or more paragraphs
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Table of Contents
· Section Dividers
· Organization is thoughtful and enhances portfolio contents
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Resumé

· Accurately reflects characteristics, skills, and experiences of candidate
· Attractive and professional layout
· Printed on quality paper

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Personal References

· List of references includes name, address, phone of each reference

· 2 letters of recommendation (optional)

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	My Accomplishments

· List of activities, sports, awards etc. 


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	My Community Service

· List of activities and hours served etc. 


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Job, College, or Scholarship Application (optional)
· Completed information about candidate
· Neat, high quality
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Transcript

· Professional copy from Counseling Center
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Best Works

· Contains at least two best works (reflection only if not suitable for this format )

· Each piece is accompanied by complete and thoughtful reflection

· The pieces demonstrate that the student can communicate clearly and effectively; analyze and solve problems; think critically and creatively
· Each piece is neat and of high quality
· Each piece is properly displayed (quality-final work, photos matted, etc.)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	13th year plan/Financial Plan

· Completed plan is finalized, quality work

· Reflection Paper is attractive, neat and of high quality

· All appropriate pieces are typed
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Culminating Project Evidence

· Each piece is final, quality work

· Project Proposal / Action Plan / Action Log / Mentor Evaluations and Agreement

· Reflection Paper / Rubric

· Portfolio evaluation (after evaluation)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Overall Impressions

· Contents are presented in a three-ring binder or special notebook, etc.

· Portfolio is attractive, neat and of high quality

· All appropriate pieces are typed
	 FORMCHECKBOX 

	 FORMCHECKBOX 



Evaluator Comments:


Evaluator Signature:

____
Evaluator Comments:


Evaluator Signature:

____
West Valley High School 

Ram Prep Portfolio Exit Checklist
Student:
          Date:

Evaluator 1:


Evaluator 2:

	RAM Prep Portfolio Checklist



	Student Name:



	Graduation Year:

                                                                           

	Required Components
	
	Completion Dates


	

	
	9th Grade
	10th Grade
	11th Grade
	12th Grade

	Goal Setting


	
	
	
	

	Personal Statement


	
	
	
	

	Resume


	
	
	
	

	Best Works


	
	
	
	

	Community Service


	
	
	
	

	Portfolio


	
	
	
	

	13th Year Plan


	
	
	
	

	Mentorship


	
	
	
	

	Financial Education


	
	
	
	

	Job Shadow


	
	
	
	

	Project


	
	
	
	

	Presentation


	
	
	
	

	Notes:




All portfolio entries will be typed and put into plastic sleeves into a 3 ring binder.  This is your final exit portfolio and must be professional and your best work.
I _________________________understand my responsibilities and have read the contact responsibilities sheet.  I know I may call Keely Teske the Senior Project Coordinator or the Ram Prep teacher of the student I am mentoring at any time for verification or concerns at 972-5900.


I am at least 21 years of age


I do not share the same home with the student I am mentoring


I am not a family member of the student I am mentoring





Bones that were fused





I plan to pursue a career in the following pathway:


___	Arts			___	Services


___	Business		___	Technology


___	Engineering 





I plan to pursue a career in the following pathway:


___	Arts			___	Services


___	Business		___	Technology


___	Engineering 





I plan to pursue a career in the following pathway:


___	Arts			___	Services


___	Business		___	Technology


___	Engineering 





I plan to pursue a career in the following pathway:


___	Arts			___	Services


___	Business		___	Technology


___	Engineering 





I plan to pursue a career in the following pathway:


___	Arts			___	Services


___	Business		___	Technology


___	Engineering 





I plan to pursue a career in the following pathway:


___	Arts			___	Services


___	Business		___	Technology


___	Engineering 
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